
 
Using the Northwest Digital Archives finding aid database: 
http://nwda-db.wsulibs.wsu.edu/ 
 
The Northwest Digital Archives (NWDA) provides enhanced access to the guides (finding aids) of more than 
5,000 archival and manuscript collections in Alaska, Idaho, Montana, Oregon, and Washington. 
 
To search all the guides in the NWDA database, from the NWDA homepage enter your query into the box and 
click on search: 
 

  
 



 
Or use the ‘more search options’ feature to do a more focused search: 
 

 
 
 
Using the more search options/advanced search feature you can limit your search to the collections at a single 
institution (for example, the Mansfield Library). If you just want to browse a list of all finding aids in from a 
single institution select your institution of choice and leave all the keyword boxes blank.  
 

 
 
 
 
 
 
Use the dropdown 
box to select an 
institution. 
 
 
 
 
Tip - use  
quotation marks 
around your 
search term to 
hold keywords 
together as a 
phrase - 
(“ghost town”) 



 
Note that the list of results includes collection title (Guide to the…), location (Repository), and a short summary 
overview.  Clicking on the title brings up the whole guide. Clicking on ‘view search terms in document’ brings 
you to the specific word within the guide. Usually viewing the whole guide is the best choice to begin with: 
 

     
 

When you click on the title, the page that comes up looks like this. The search box on the left side of the screen 
allows you to search for a word within the collection guide. 

 
 
 
 
To print the entire guide 
click ‘Print this Finding  
Aid.’ 
 
To e-mail the guide 
click on ‘Email this 
Finding Aid.’ 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
Most guides include overview information at the beginning (biographical or historical information about the 
author/creator of the collection material) and a content description (basic information about the collection 
contents.) Some collection guides also include a more detailed content listing (sometimes called a box and 
folder list) that looks like this: 
 
 

 
 
 
 
For additional information about how to use the Northwest Digital Archives database, or about collections at the 
Maureen and Mike Mansfield’s Archives & Special Collections Department, please contact: 
 
Archives & Special Collections 
Maureen and Mike Mansfield Library 
32 Campus Drive #9936 
Missoula MT 59812-9936 
(406) 243-2053 
library.archives@umontana.edu 


